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MHOJOKEHHUE
O 3AIIUTE NEPCOHAJIBHBIX JAHHBIX COTPYJHUKOB
MBOY bamkupcknii junei Nel
1. O0uue mos10:xeHUs
1.1. Henbto nannoro IlonokeHus sBISETCS 3aluTa MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OT
HECAaHKI[MOHUPOBAHHOIO JJOCTYIIA, HEMPABOMEPHOT'O UX MCIIOJIb30BAHUS UITU YTPATHI.
1.2. Hacrosmee Ilonoxxenue pazpadorano Ha ocHoBaHuu crareid Koncrutynuu P®, Tpynosoro
Kognexca P®, Kogekca 06 anMuHHCTpaTUBHBIX ITpaBoHapyueHusx PO, I'paxxnanckoro Kogekca
P®, VYromoBuoro Komekca P®, a Ttaxke DenepambHoro 3akoHa «0O06 wuHbopmamuu,
UHPOpPMATU3ALUH U 3aIIUTE HH)OPMAITII
1.3. IlepconanpHble NaHHBIE OTHOCSTCS K KaTeropuu KoHGUICHIMAIbHOW HHpopMaiuu. Pexum
KOH(UICHIIMATLHOCTA TIEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIydasx OOC3JMYMBAHUS WM IO
UCTEUEHUU 75 JIeT CpoKa XpaHEHUs], €CIIU HHOE HE ONPEICTICHO 3aKOHOM.
1.4. Hacrosimee IlonoxeHnue yTBep:kIaeTcs M BBOJUTCA B JCHCTBUE IMPUKA30M JUPEKTOPA
Jlunes u sBisieTca o0s3aTeabHBIM JIJIS1 UCIIOJIHEHUS! BCeMH Pa0OTHUKAMH, UMEIOIIMMHU JOCTYI K
MEPCOHAIILHBIM JaHHBIM COTPY/IHUKOB.
2. [loHsiTHE M COCTAB NMEPCOHATbHBIX JAHHBIX
2.1. IlepconanbHbIe JaHHBIC paOOTHUKA - HH(OPMAIKS, HEOOXOAMMas PA0OTOAATEIIO B CBSI3U C
TPYJIOBBIMU OTHOILICHUSIMH W Kacawluuecs KOHKpeTHoro pabotuuka. Ilon undopmanmein o
pabOTHUKAX TIOHUMAIOTCS CBEACHHS O (DaKTax, COOBITUSAX M OOCTOSATEIHCTBAX KU3HU PAOOTHHKA,
MO3BOJIAIOIINE UACHTU(DULIUPOBATD €r0 JIUYHOCTb.
2.2. B cocTaB nepcOHANBLHBIX JaHHBIX PaOOTHUKA BXOIAT:
- aHKeTHbIe U Onorpaduueckre JaHHBIE;
- 00pa3oBaHue;
- CBEJICHUS O TPYAOBOM H OOIIIEM CTaXE;
- CBEJICHHS O COCTaBE CEMbU;
- IaCMIOPTHBIE JaHHBIE;
- CBEJICHHUSI O BOUHCKOM YYETE;
- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;
- CBEJICHHS O COI[MAIbHBIX JIbIOTaX;
- CIIEIMAJIBHOCTb,
- 3aHUMaeMas JTOJDKHOCTb;
- HATMYUE CyJIUMOCTEH;
- aJ[peCc MECTa )KUTEIIbCTBA;
- TOMaIrHu# TenedoH;
- COZIEp>KaHKEe TPYIOBOTO IOTOBOPA;
- OJUIMHHUKHU U KOIUHU MPUKA30B 10 JTUYHOMY COCTAaBY;
- INYHBIC JIeIa ¥ TPYAOBbIE KHIXKKU COTPYIHHUKOB;
- OCHOBAHUS K MPHUKa3aM I10 JUYHOMY COCTaBY;
- Jle7a, COJepKallde MaTepuaibl 10 TOBBIIIEHUIO KBATU(UKAIMK W TEPEenoroTOBKE
COTPYIHUKOB, UX aTTECTAllUH, CITY>KEOHBIM pacciIeI0BaHUsIM;
2.3. JlaHHBIE JTOKYMEHTBI SBJSIOTCS KOH(MUIACHIIMATHHBIMH, XOTS, YUYUTHIBAas WX MacCOBOCTh U
eNHOE MECTO OO0pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIUN Tpu( OrpaHUYEHUS HA HUX HE
CTaBUTCA.

3. O0padoTKa NepCOHATBLHBIX JaHHBIX

3.1. ITox 0OpabOTKOI MEPCOHANBHBIX JaHHBIX PAOOTHHKA MMOHUMAETCS MOIy4YeHHUE, XpaHEHUe,
KOMOWHUpOBaHHE, TIepelaya WIH JI000e JpYyroe WCIOJNb30BaHUE IMEePCOHAIBHBIX JTaHHBIX
paboTHHKA.

3.2. B mensax oOecreueHus mpaB W CBOOOJ 4YEIOBEKAa W TpakIaHWHA pabOTONaTedh U €ro
IpeJCTaBUTeNId MpU 00pabOTKE MNEPCOHAIBHBIX JaHHBIX paboTHHKA 0O0sA3aHbl COOIIOIAThH
cleAyromme oomue TpeboBaHMs:
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3.2.1. O6paboTka MepCOHATBHBIX JaHHBIX PAOOTHHKA MOXET OCYIICCTBISATHCS UCKITIOYUTEIBHO
B IeMX o0ecreueHus: COONII0JICHUsT 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
coleicTBUSl pabOTHUKAM B TPYIOYCTPONCTBE, OOyYE€HHUHM U NPOABMKEHHHU 110 CIyXOe,
oOecrieyeHHus JIMYHON O€30MacHOCTH PAOOTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa
BBITNOJIHSAEMON pabOThl M 0OeCTIeYeHUSI COXPaHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompenencHun o0beMa M coAcpkaHUS 00padaThIBAEMBIX TEPCOHAIBHBIX TAaHHBIX
paboTHHKa paboToaaTens T0JDKEH pyKoBoaAcTBoBaThes Konctutynuen Poccniickoit denepanun,
Tpynossim KonekcoM u mHBIME (hefiepalibHBIMUA 3aKOHAMHU.

3.2.3. llomydyeHre NMEepCOHANBHBIX JAHHBIX MOYKET OCYIIECTBIISITHCS KaK IyTEM IPEICTABICHUS
WX caMUM PabOTHHKOM, TaK U IMYTEM IMOTYUYCHHS KX U3 UHBIX HCTOYHHUKOB.

3.2.4. IlepcoHanbHbI€ JaHHBIEC CIEAYET MOJy4aTh Y HEro camoro. Eciu nepcoHanbHbIE JaHHbIE
pabOTHHMKAa BO3MOXXHO NOJYYHUTh TOJIBKO y TPEThEe CTOPOHBI, TO PaOOTHUK JOJIKEH OBbITh
yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh IOJIyY€HO IHCHhMEHHOE Corjacue.
PaGoronmarens noMmKEeH cOOOUIMTH PaOOTHUKY O IENsAX, NPEANoIaraéMblX HCTOYHUKAX U
crocobax MojaydeHHs epCOHANbHBIX JAaHHBIX, a TaK XK€ O XapakTepe MOJIeKAIINX MOTYyYCHHIO
NEPCOHANBHBIX JAHHBIX M TOCIEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COTJIacue Ha MX
MOJIyYEeHHE.

3.2.5. Paboromatens He HMMeET MpaBa IOJy4aTh M 00pabaThBaTh MEPCOHAIBHBIC IaHHBIC
paboTHUKA O €ro MOJUTUYECKUX, PEUTHO3HBIX W MHBIX YOKICHHMSX M YaCTHOW >Ku3HHU. B
CIIy4asiX, HEIOCPEJACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYJIOBBIX OTHOLIEHUI JaHHbIE O YaCTHOMN
JKU3HU paboTHHKA (MH(pOpPMAIUs O KU3HEIAEATEIILHOCTH B chepe ceMeHHBIX OBITOBBIX, TMUYHBIX
OTHOLIEHUI) MOTYT OBbITh MOJIYYEHBI U 00pabOTaHbl padOTOAATENEM TOIBKO C €r0 MUCHbMEHHOIO
corjacusi.

3.2.6. Paboromarenr HE WMeEeT MpaBO TMONy4YaTh M 0OpadaThBaTh MEPCOHAIBHBIC TaHHBIE
paboOTHMKAa O €ro 4WIGHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro MpoQCcoro3HON
NeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITy4aeB, IPEIyCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

3.3. K oOpaboTtke, mepenaye U XpaHEHHUIO MEPCOHATBHBIX JAaHHBIX PAOOTHUKA MOTYT HMETh
JIOCTYI COTPYIAHUKHU:

- 3aByun o YBP, HMP, BP, undopmaioHHbIM TEXHOJIOTHSIM,

- COTPYIHUKH OT/EeJa KaJpOB,;

3.4. Vcnonp3oBaHuE NMEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUMU C LIETSIMU,
OTpPEAETUBIINMH UX TOJTyUYECHHE.

3.4.1. TlepcoHanbHble MJaHHBIE HE MOTYT OBITh UCIHOJIB30BAaHBI B IENAX HPUYMHEHHUS
MMYILECTBEHHOTO M MOPAJIbHOIO Bpela rpakaaHaM, 3aTPyAHEHHUS pealu3aliu IpaB U CBOOOJ
rpaxkaan Poccuiickoit @eaepaunn. Orpannuenue npaB rpaxaad Poccuiickoin denepanuu Ha
OCHOBE MHCIOJIb30BaHUsI HHGOpMalUKUU 00 HX COLMAIBHOM IPOMCXOXKJIEHHWU, O pacoBOH,
HallMOHAIBHOM, A3bIKOBOM, PETUTHO3HON U MapTUHHON NPUHAIICKHOCTH 3aPEIICHO U KapaeTcs
B COOTBETCTBUH C 3aKOHOAATEIBCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JAaHHBIX paOOTHHKA BO3MOKHA TOJIBKO C cOTacHsi pabOTHUKA UITH
B CIIy4asiX, IPSIMO MPEIyCMOTPEHHBIX 3aKOHO/1ATEIbCTBOM.

3.5.1. Tlpu mepenaue mMepCOHANBHBIX JAHHBIX PaOOTHHKA pabOTONATENb IOJHKEH COOII0IaTh
cienyrolre TpeOoBaHus:

- He co0o0LIaTh MepcoHalIbHbIE JaHHbIE pa0OTHHUKA TPEThel CTOpOHE 0€3 MMCbMEHHOIO COTJIacHus
paboOTHHUKA, 3a HUCKJIIOYEHHMEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MpPeaylnpexIeHUs
yrpo3bl KU3HH M 3[I0POBBI0 pAOOTHUKA, a TaKKe B CIIy4asX, YCTAHOBJICHHBIX (efeparbHbIM
3aKOHOM;

- He cOO0IIaTh MepCOHANbHBIE JaHHbIE PAOOTHUKA B KOMMEPUECKUX LENAIX 0e3 ero MMCbMEeHHOTO
coryiacus;

- IPEaYNPEAUTD JIUII, MOIYYaIONIUX TIEPCOHANIbHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO 3TU JIaHHBIE
MOTYT OBITh MCIOIb30BaHbI JIUIIb B LIEJSAX, A KOTOPBIX OHM COOOILEHBI, U TPeOOBATh OT 3THUX
JIUI] TIOATBEPXKJIEHUSI TOTO, YTO 3TO MpaBWiIo coOmtosieHo. Jluia, monydaronme nepcoHaibHble
JTaHHbIe pabOTHUKA, 00s3aHBI COONMIOAATH PEKUM CEKPETHOCTH (KOH(HIEHITUANBHOCTH). [laHHOE
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MOJIO’KEHHE HE paclpocTpaHsIeTcsl Ha OOMEH NepCOHAIBHBIMU JAHHBIMU PAa0OTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH;

- paspemiaTb JOCTyl K HEPCOHAIBHBIM JaHHBIM pAaOOTHUKOB TOJBKO CHEIHAIBHO
YIOJTHOMOYEHHBIM JIMLIaM, ONPEAEICHHBIM NPUKAa30M [0 OpPraHu3alliy, IPU 3TOM YyKa3aHHbIE
JUIa JO0JDKHBI UMETh MPaBo MOIy4YaTh TOJBKO T€ MEpPCOHaJIbHbIE JaHHbIE PaOOTHHKA, KOTOPHIE
HEOOXOAUMBI JJIS1 BBIITOJTHEHUSI KOHKPETHBIX (DYHKITHIA;

- He 3ampaimmuBaTh HH(OPMALIUIO O COCTOSHUM 3J0POBbsi paOOTHUKA, 32 UCKIIOYCHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBIMIOJTHEHUS! PAOOTHUKOM TPYJIOBOM
byHKIINY,

- TepenaBaTh IEPCOHANBHbIC JaHHBIE PAOOTHUKA MPEICTABUTENISAM PaOOTHUKOB B TOPSIKE,
ycraHoBieHHOM TpynoBeiM Kogekcom, M orpaHuuuMBath 3Ty HHPOPMAIUIO TOJIBKO TEMU
NEPCOHANBHBIMH JAHHBIMUA PAa0OTHHKA, KOTOPbIE HEOOXOAMMBI IS BBIMOJHEHUS YKa3aHHBIMHU
MPEJICTABUTENIAMU UX (PYHKIIUA.

3.5.2. Ilepenaua nepcoHanIbHBIX JaHHBIX OT JEpXKaTelsd WU €ro IpeICTaBUTENIEH BHELIHEMY
MOTPEOUTEII0 MOXKET JOMYCKaThbCsl B MUHUMAIIbHBIX 00beMax U TOJBKO B IIENISX BBIOJHEHUS
3a[a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUYMHE COOpa 3TUX JaHHBIX.

3.5.3. Tlpu mepenade mepcoOHANbHBIX JAHHBIX Pa0OTHHUKA MOTPEOUTENsIM (B TOM YHUCIE U B
KOMMEpPUYECKUX LENsIX) 3a MpeAesbl OpraHu3aluu padoTojarenb HE JOKEH cOooOIIaTh 3TU
JaHHbIE TPETheH CTOpOHE 0e3 MUCHPMEHHOTrO corjiacus pabOoTHHKA, 3a MCKIIOUYEHUEM CIy4acs,
KOI'Jla 3TO HEOOXOAMMO B LIEJISIX MPEAYIPEKACHUS YIPO3bl )KU3HU U 3/I0POBbI0 paOOTHUKA WU B
CIIy4asiX, yCTAaHOBIJIEHHBIX (heJiepaabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOHUACHIMAIBLHOCTH TpH cOope, 00pabOTKe M XpaHEHHH NEPCOHAIBHBIX
JAHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS Kak Ha OyMakHble, TaK M Ha DJJICKTPOHHbBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTEIN UHPOPMALIUH.

3.7. He pomyckaercs oTBeYaTh Ha BONPOCHI, CBA3aHHBIE C Iepenaudedl MepcoHATbHON
uH(popManuu 1o teneony Ui gaxcy.

3.8. XpaHeHue NnepcoOHaIbHBIX JAHHBIX JOHKHO MPOMCXOAUTH B MOPAIKE, UCKIIOYAIOIIEM HX
yTpaTy WiIH UX HEIPAaBOMEPHOE UCIIOIb30BaHHE.

3.9. Ilpu npuHATHUN pelIeHUH, 3aTparuBaloINX WHTEpeChl pabOTHUKA, padOTOAATENh HE UMEET
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIIOYUTEIHHO B
pe3yibTaTe UX aBTOMAaTU3MPOBAHHON 00pabOTKH WM JEKTPOHHOTO noiyyeHus. Paboronarens
YYUTHIBACT JTUYHBIC KaueCTBA paOOTHUKA, €ro J0OPOCOBECTHBIN U 3()(PEKTUBHBIN TPY/IL.

4. JlocTynl K NEPCOHANBbHBIM JaHHBIM

4.1. BuyTpeHHH 10oCcTyn (JOCTYH BHYTPH OpraHU3alvn).

4.1.1. IIpaBo gocTyna K NepcOHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- nupekrtop Jlumes;

- 3aByuu o YBP, HMP, BP;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

- COTPYIHUKH OT/€Na KaJpOB.

4.2. BHemHuit 10CTy.

4.2.1. K yncny MaccoBbIX MOTpeOHTeNel NEepCOHANbHBIX JaHHBIX BHE OpraHU3allMd MOXKHO
OTHECTHU T'OCYJJapCTBEHHBIE U HETOCY1apCTBEHHbIE ()YHKIIMOHAIILHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUHY;

- IPaBOOXPAHUTENIbHbBIE OPTraHbl;

- OpraHbl CTaTUCTHUKH;

- CTpaxOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeIeHNs MyHUIIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS;

4.2.2. Han30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JIOCTYN K MHGOPMAIUU TOJBKO B cdepe cBoe
KOMIIETEHIIUH.



5

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYIHHK MOKET OCYIIECTBJISATh MEPEUUCICHUS JEHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHUHU, HETOCYIapCTBEHHBIC TICHCUOHHBIE (DOH/IBI, OJIarOTBOPUTEIHHBIE
OpraHu3aly, KPEeIUTHBIC YUPEXKJEHHUS), MOTYT MOIYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peLICHHUS.

4.2.4. lpyrue opraHu3aiuu.

Cenenus o paboTaroOIIEM COTPYAHHUKE HWIIM YK€ YBOJIEHHOM MOTYT OBITh HPEIOCTaBIICHBI
JIpYroi opraHu3aliy TOJIbKO C MUCHbMEHHOIO 3alpoca Ha OJIaHKe OpraHu3alliy, ¢ MPUI0KEHUEM
KOTHMH HOTAapUAIBbHO 3aBEPEHHOTO 3asIBICHUS paOOTHHKA.

[lepcoHanbHbIE TaHHBIE COTPYIHUKA MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM WM 4JieHAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOIO Pa3pelleHusl CaMOI'0 COTPYIHUKA.

5. 3ammTa nepcoHaNbLHBIX JaHHBIX

5.1. Tlox yrpo3oi WM ONACHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE
WIM KOMIUJIEKCHOE, peajbHOEe WM TMOTEHIMAbHOE, AaKTUBHOE WM MAacCHUBHOE MPOsBICHUE
3JIOYMBIIIJIEHHBIX BO3MO>KHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB YIpo3bl CO31aBaTh
HEeOJaronpusITHbIE COOBITHS, OKa3bIBaTh JAECTA0MIM3UPYIOIIEee BO3/JCUCTBHE HA 3aIIMILAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl J100bIM HHGOPMALMOHHBIM pecypcaM CO3Jal0T CTUXHIHBbIE OenCcTBUS,
HKCTPEMAJIbHBIE CUTYyallUM, TEPPOPUCTUUYECKUE MAECUCTBUS, aBAPUU TEXHUYECKUX CPEACTB U
JUHUA CBSI3U, Jpyrue OOBEKTUBHBIE OOCTOSATENbCTBA, a TaKKe 3aUHTEPECOBaHHBIE U
HE3alHTEPECOBAaHHBIE B BOBHUKHOBEHUU YIPO3bI JIULA.

5.3. 3ammMra nepcoHaJbHBIX JAHHBIX MPEACTaBISET COOON JKECTKO PErIaMeHTHPOBAHHBIN U
JUHAMUYECKH TEXHOJOIMUYECKUH NpOLecC, Mpeaylnpexnaoluil HapylleHue JIOCTYIHOCTH,
[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIIMATFHOCTU MEPCOHANBHBIX JAHHBIX U, B KOHEUHOM
cdere, 00eCNeunBaIONIMI JOCTATOYHO HAJEXKHYI0 Oe30macHOCTh WHGPOpPMANUMU B MpoIecce
yIpaBIeHYECKON U MPOU3BOACTBEHHOH JEATEIbHOCTH KOMITAHHUH.

5.4. 3amuTa NepcoOHANbHBIX JAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIOJb30BAHUS WIH
yTpaThl JOJDKHA ObITh oOecredeHa paboTomaTeneM 3a CYeT €ro CpeACcTB B MOPSJKe,
YCTaHOBJIEHHOM (peZiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHsA 3a1uTay.

5.5.1. OCHOBHbIM BHHOBHMKOM HECAaHKIIMOHUPOBAHHOI'O JIOCTYIa K NEPCOHAIBbHBIM JIaHHBIM
ABISIETCSA, Kak IPaBUJIO, TMEpPCOHANI, paboTarolMi C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTanus noctyna nepcoHana K KOH()HIEHIUAIBHBIM CBEJICHHUSIM, JOKYMEHTaM U 06a3zaMm
JTAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAllpaBJIEHUMH OpPraHU3allMOHHOM 3allUThl MHPOPMALUU U
npelHa3HayeHa JUisl pa3rpaHuyeHys MOJHOMOYUN MEXAY PYKOBOAUTEISIMU U CHELUAINCTaMU
OpraHH3alHy.

5.5.2. JIns oOecrieueHNN BHYTPEHHEH 3alIUThl IEPCOHANBHBIX TaHHBIX PAOOTHUKOB HEOOXOAUMO
coOu01aTh psA Mep:

- OrpaHMuY€HUE M perjaMeHTalus CcocTaBa pPaOOTHUKOB, (QYHKIMOHAIbHbIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- cTporoe u3dupareabHoe 1 000OCHOBAHHOE pacIipe/iesieHue JOKYMEHTOB U HH(OpMaIul MEXIy
paboTHUKaMU;

- palMOHaJIbHOE pa3MellleHue padbodynx MeCT paOOTHUKOB, MPH KOTOPOM MCKIIIOYAIOCh Obl
OECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIIaeMOil HH(pOpMaIIH;

- 3HaHHWE pPa0OTHUKOM TpeOOBaHWU HOPMATHBHO - METOJMYECKUX JOKYMEHTOB IO 3allUTe
UHPOPMALIUU U COXPAHEHUH TalHBbI;

- Hajguuue HeoOXOJUMBIX YCJIOBMM B TMOMEIIEHMHM [Uisi paboThl ¢ KOH(UIEHIMATIbHBIMU
JIOKYMEHTaMU 1 0a3aMH JJaHHbIX;

- ONpEeJNlelIeHHe U perjaMeHTalMsi cocTaBa pabOTHHMKOB, MMEIOIIUX MPaBO JOCTyma (BXoja) B
MIOMEILEHUE, B KOTOPOM HaXOAWUTCS BBIUNCIUTENIbHAS TEXHUKA;

- OpraHu3aius NopsaKa yHUITOKeHHUs] HHpOopMaluu;

- CBOEBPEMEHHOE BBISIBIEHHME HapylIeHHs TpeOOBaHUI pa3pelinTeNbHON CHCTEMBI JOCTYIa
pabOTHUKAMU MO/Ipa3AeICHNUS;
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- BOCIUTaTelIbHAs M pPa3bACHUTENbHAas paboTa ¢ COTPYAHUKAMHU IOJAPA3AEICHUS 110
OPEIYNpeXICHUI0 yTpaThl IEHHBIX CBEIEGHUH 1mpu paboTe ¢ KOH(PUICHIMATbHBIMU
JIOKYMEHTaMU;

- HE JIOIYCKAeTCs BblJaua JIMYHBIX Jel COTPYIHHUKOB Ha pabo4yre MecTa pyKOBOAUTEIICH.

5.6. «BHemgas 3amumra.

5.6.1. Jlng 3amuTel KOH(UICHIMAIBHOM WHPOPMALMU CO3JAIOTCA IleJICHANpaBlIeHHbIE
HEeOJIaronpusITHbIE YCIOBUSL U TPYAHOIPEOAOJIMMBIE NPEMSATCTBUSA Ul JIMIA, IBITAIOLIErocs
COBEPILUTH HECAHKIIMOHUPOBAHHBIH JIOCTYI U OBNaieHue nHpopmamueii. Llensio u pesynpratom
HECAaHKIIMOHMPOBAHHOIO JAOCTyNa K HH(GOPMALMOHHBIM pecypcaM MOXKET ObIThb HE TOJBKO
OBJIAJICHUE IICHHBIMU CBEJCHUSMHM M UX MWCIOJNb30BaHUE, HO U UX BUJOU3IMEHEHHUE,
YHUYTOKEHUE, BHECEHHE BHpYycCa, NOAMEHa, (anbcuduKanus COAEpKaHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Ilox MOCTOPOHHMM JIMIIOM MTOHMMAETCs JII000€ JIMI0, HE MMEIOLIee HEIOCPEICTBEHHOIO
OTHOILIEHHS K JAEATENIbHOCTH KOMIIAHHH, TOCETUTENH, PAOOTHUKU JAPYIHMX OpraHU3al[MOHHBIX
cTpykTyp. [locropoHHUE nHIla HE TOJIKHBI 3HAaTh pacnpeaenaeHue QyHKIMM, padboune npoueccsl,
TEXHOJIOTHIO COCTaBJICHUS, OQOPMIICHHUS, BEACHUS U XPAaHEHHUS JTOKYMEHTOB, A€M U PadOvHX
MaTepHaJIoB B OTJElIE IepCOHAIA.

5.6.3. [lnsa obecrieueHnst BHEITHEH 3alIUTHI MEPCOHATBHBIX JTaHHBIX COTPYJHHKOB HEOOXOIMMO
coOuII01aTh psA Mep:

- IOPSJIOK IPUEMA, YUeTa U KOHTPOJIS I€ATEIbHOCTH TOCETUTENEH;

- IPOILYCKHOM PEeKUM OpraHHu3aluu;

- YYE€T ¥ HOPSAOK Bblauu yIOCTOBEPEHMUI;

- TEXHUYECKHE CPE/ICTBA OXPaHbl, CHTHAJIM3ALMH;

- IOPSJIOK OXPAaHbl TEPPUTOPUH, 3aHUH, IOMEIIEHUN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUA K 3aIUTe UH(OPMALIMK IPU UHTEPBBIOMPOBAHUU U cOOECEI0BaHUSX.

5.7. Bce nmuma, cBsi3aHHBIE C MOJY4YeHHEM, OOpa0OTKOM M 3alIMTOW MEPCOHAIBHBIX IaHHBIX,
00s13aHBl IOJIIKCATh 0053aTEILCTBO O HEpa3IJIAIIEHUH IEPCOHATIbHBIX JaHHBIX PAOOTHUKOB.

5.8. Kpome Mep 3ammThl TNEpCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIHLCTBOM,
paboronarenu, paOOTHUKM W MX HPEACTAaBUTENM MOI'YT BbIpabaThiBaTb COBMECTHBIE MEpbI
3aIUTHI IEPCOHATBLHBIX JJAHHBIX PA0OTHHKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA

6.1. 3akperuieHre npaB pabOTHHUKA, PETJIAMEHTUPYIOLUIUX 3alIUTY €ro MEepCOHAIBHBIX JIaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(OPMALIUU O HEM.

6.2. PaboTHMKM ¥ WUX TMPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIUCKY C
JOKYMEHTaMH OpraHu3ally, YCTaHAaBIMBAIOIUMU MOPSJIOK 00pabOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a Takke 00 WX MpaBax U 00SI3aHHOCTSX B ATOW 00JIACTH.

6.3. B mensax 3amuThl NEpCOHANBHBIX JAHHBIX, XPAHAIIMXCS Y paboTonarens, pabOTHUK UMeeT
paBo:

- TpeOOBaTh UCKIIIOYEHHS WM MCTIPaBIICHUS] HEBEPHBIX WM HETIOJIHBIX MEPCOHAIBHBIX TaHHBIX.

- Ha cBOOOJHBIN OecraTHBIM JOCTYN K CBOMM IE€PCOHAJIbHBIM JIaHHBIM, BKJIIOYas MpaBO Ha
NOJy4eHHe KOMUM 1000 3amicH, cojiepKalieil NepcoHaIbHbIC JaHHbIC,

- MEepPCOHAIbHBIE JAHHBIE OLEHOYHOTO XapaKTepa JONOJHUThH 3asBJIECHUEM, BBIPAXKAIOLUIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIPEIENATh CBOUX MPEICTaBUTENEH IS 3alllUThl CBOMX MEPCOHATBHBIX JaHHBIX;

- Ha COXPAaHEHUE U 3AILUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.4. PaboTHuk 00s13aH:

- mepedaBaTh  pabOTONATENI0 MM  €ro  MPEACTABUTENI0  KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpynoBbIM
KojexkcoM PO.

- CBOEBPEMEHHO c000IaTh paboToaaTeNNt0 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX

6.5. PaboTHHWKM cTaBsAT paboTojaTenss B H3BECTHOCTh 00 HM3MEHEHMH (aMUINH, HMEHH,
OTUECTBA, AATHl POXKACHMS, YTO IOJYy4YaeT OTPaKEHHE B TPYAOBOH KHM)KKE HAa OCHOBAHUHU
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MPEJICTAaBICHHBIX JOKYMEHTOB. [IpM HEoOXO0IMMOCTH W3MEHSAIOTCS JaHHble 00 00pa3oBaHUW,
npodeccuu, CreuanTbHOCTH, TPUCBOCHUN HOBOTO pa3psa U mp.

6.6. B mensx 3amuThl 4acTHOW JKM3HU, JUYHOW M CEMEHHON TalWHbI PaOOTHUKH HE OJKHBI
OTKa3bIBaThCSI OT CBOETO IpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb IPUUYNHEHUE MOPAJILHOTO, MATEPHAILHOTO Bpe/a.

7. OTBEeTCTBEHHOCTH 3a pasriialleHne KOH(WIeHIUAIbLHON HHpoOpMAaNUH, CBA3AHHON ¢
NePCOHAIbLHBIMYU IAHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTb - OJHO M3 TJAaBHBIX TpeOOBaHMA K OpraHU3aluu
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3aIUTHI MEPCOHAIBHON MH(OpMAMKU U 0053aTEIbHOE YCIOBHE
obecnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. KOpumuyeckne u (QusMueckue JIula, B COOTBETCTBUHM CO CBOMMHU IOJTHOMOYMSIMU
BIaJCIOMKE HMHPOpPMALME O TrpaxkaaHaX, NOIYYaOUMe W UCIOJNB3YIOIIHE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIaTeNbCTBOM Poccuiickoii @enepaliiy 3a HapyleHUue
peKuMa 3a1uThl, 00pabOTKH 1 TOPSIIKA UCTIONB30BAHUS 3TOW HHPOPMALIUH.

7.3. PykoBoauTenb, pa3pelaronuil JOCTyll COTPYIHUKA K KOH(UIEHIMAILHOMY JTOKYMEHTY,
HECET I1EPCOHAIbHYIO0 OTBETCTBEHHOCTH 3 JJAHHOE pa3pellieHuE.

7.4. Kaxnaplii COTPYAHHK OpraHu3allid, TONYYarIIuid A paboTbl KOH(UIEHIMAIbHBIHN
JOKYMEHT, HECeT €IMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCHUTENS U
KOH(HICHIIMAIBHOCTh HH(OpMAITUH.

7.5. Jluma, BUHOBHBIE B HAPYLICHUU HOPM, PETYIHPYIOUMX IMOIydeHHE, 00paboTKy M 3aIIuTy
NEPCOHANBHBIX  JaHHBIX  pabOTHHKA, HECYT JUCIUIUIMHAPHYIO, aJMUHUCTPATHUBHYIO,
IpaXkIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HewWcrnoiHEHHE WM HEHAJIEKallee MWCIOJHeHHEe paOOTHUKOM TI0 €ro BHHE
BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOACHHIO YCTAHOBIEHHOTO MOpsiaKa pabdoThl cO
CBEICHUSIMH  KOHOQUWICHIMAIBFHOTO  Xapakrepa  paboTomaTenb  BIpaBe  NPHUMEHSTh
npenycMmotpennbie TpynoBeiM Kogekcom quciuIuinHapHbie B3bICKaHUS.

7.5.2. JIOMKHOCTHBIE JIMLA, B 00SI3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE MEPCOHAIbHBIX JaHHBIX
COTpYyIHUKA, 00s3aHBl 00ECNEUYUTh KaKIOMY BO3MOKHOCTh O3HAKOMIICHHUS C JOKYMEHTaMH M
MaTepuaiaMM, HENOCPEICTBEHHO 3aTparMBaloOllMMU €ro mpaBa W CBOOOJABI, €CIIM HHOE HE
OpPeIyCMOTPEHO 3aKOHOM. HempaBoMmepHBI O0OTKa3 B MPENOCTAaBICHUHM COOpaHHBIX B
YCTAaHOBJIEHHOM THOpSJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPEJOCTAaBIEHUE TaKUX
JOKYMEHTOB WJIM HWHOM HMHPOpPMALMU B CIydasX, MPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
IIPEIOCTABJIEHUE HEIMOJIHOM WJIM 3aBEIOMO JIOXKHOW HMHGOpMaluu - BJIEYET HAJOXKEHUE Ha
JOJDKHOCTHBIX JIMLl aJMMHUCTpAaTHBHOTrO mTpadga B pasmepe, onpeaensiemom Kopekcom 00
aJIMMUHHCTPATUBHBIX MPABOHAPYILIEHHUSX.

7.5.3. B coorBercTBHH ¢ ['paknanckum Koaekcom snia, HE3aKOHHBIMM METOAAMM TIOJyYUBLINE
nH(pOpMAIHIO, COCTABIISIIONIYIO CIY)XKEOHYI0 TalHy, O0O0si3aHBl BO3MECTUTh NPUYUHECHHBIC
yOBITKH, IPUYEM Takasi jk€ 00s13aHHOCTh BO3JIaraeTcsi U Ha pabOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 33 HapyIIEHHWE HENPUKOCHOBEHHOCTH YaCTHOM KU3HU ( B
TOM YHCJI€ HE3aKOHHOE COOMpaHHe WM paclpoCTpaHEHUE CBEACHUH O YacTHOW >KM3HHM JIMIA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CeMEiHyl TailiHy, 0e3 ero coriacus), HEHIpaBOMEpPHBII
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIbIOTEPHOH HH(pOpMaIMK, HENPaBOMEpPHBIH OTKa3 B
MIPEIOCTABIIEHUN COOPAHHBIX B YCTAaHOBJIEHHOM IOpSIIKE TOKYMEHTOB U CBEIEHHUI (eciau 3Tu
JEeSHUS MPUYMHWIN BPEJ MpaBaM M 3aKOHHBIM MHTEpEcaM TIpaK[aH), COBEPIICHHBIE JIUIOM C
HCIIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO MOJIOKEHHUS Haka3blBaeTcsd IITpaoM, JUO0 JHIIEHUEM
IIpaBa 3aHUMaTh ONPEJEIECHHBIE NOJDKHOCTU WIM 3aHMMAThCS ONPEIEIIEHHOW NEeATEIbHOCTBIO,
160 apecToM B cooTBeTcTBHH ¢ YK PO.

7.6. HenpaBoMEPHOCTh JEATENBHOCTH OPraHOB TOCYAApCTBEHHOM BJIAacTH M OpPraHM3alUil IO
cOOpYy M UCHOJb30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbITh YCTaHOBJEHA B CyAeOHOM
MOPSIKE.






